Exhibit A — Allowable Costs & EIGS

The purpose of this exhibit is to:

1)
2)

3)

Provide further guidance on the allowable and unallowable costs for this grant.

Define the budget and expenditure categories available for reporting allowable direct costs

in EIGS.

Provide instructions for requesting access to the EIGS system. Please note there are two

sets of instructions. The first set is for non-County Board of DD EIGS users and

the second set is for EIGS users employed by a County Board of DD. Please remember that each
Grantee shall have no more than four EIGS users. DODD recommends having two Certification
users since this role is required to submit the budget and expense reports.

Allowable Costs

Indirect Costs

Subrecipients shall follow 2 CFR 200 to determine the allowable and unallowable indirect costs
that may be charged to the grant. This grant agreement does not further limit what is allowable per
2 CFR 200. Indirect costs shall be in accordance with 2 CFR §200.414. In order to charge indirect
costs to the grant, subrecipients must attach a copy of the federally approved indirect rate or a
modified total direct cost worksheet in EIGS.

Direct Costs
Allowable direct costs must:

1)
2)
3)

4)
5)

Meet the purpose of this grant as outlined in the grant agreement.

Be given consistent treatment. (A cost may not be assigned to a Federal award as a direct
cost if any other cost incurred for the same purpose in like circumstances has been allocated
to the Federal award as an indirect cost.)

Not included as a cost or used to meet cost sharing or matching requirements of any other
federally-financed program in either the current or a prior period.

Are adequately documented.

Are reasonable.

Allowable costs may be allocable:

If a cost benefits two or more projects or activities in proportions that can be determined without
undue effort or cost, the cost must be allocated to the projects based on the proportional benefit.
The method and calculation for this proportion must be documented.



Allowable Direct Costs

Uniform
Guidance Applicable EIGS
Section Uniform Guidance Section Title [Expense Category [Examples
Recruitment or procurement, such as
running an ad to hire a service
coordinator or evaluator. Advertising
for the purpose of child find or central
200.421 Advertising Other coordination activities is unallowable.
200.430 Compensation - Personal Services |Personnel Salary
200.431 Compensation - Fringe Benefits  |Personnel Health Insurance
Conference fees for grant related
200.432 Conferences Other professional development
200.439 Equipment Equipment Surface Pro with unit cost >$1000
200.452 Maintenance and repair costs Other Repairs to a grant funded Surface Pro
Supplies Paper, booklets, iPads, phone charges,
Materials and supplies costs, where per unit cost is <$1000
200.453 including costs of computing
devices Utilities/ Phone Cell phone service, internet service
Service
Professional certifications such as
Memberships, subscriptions and Division of Early Childhood, Infant &
200.454 professional activity costs Other Child Journals
Transportation cost for family to see
200.456 Participant Support Costs Client Expense an audiologist
Service coordination contracts,
200.459 Professional Service Costs Contracts interpreters
200.461 Publication and printing costs Supplies Printing
200.463 Recruiting Costs Other Advertisment to recruit staff
200.472 Training and education costs Training Dr. Solomon's P.L.A.Y training
200.473 Transportation costs Supplies Stamps, FedEx, USPS services
Mileage, transportation, lodging, meal
200.474 Travel costs Travel per diem for employees
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How to Register in the

Early Intervention Grants Systems (EIGS)

If you are not an employee of a county board of
developmental disabilities — use the instructions
found on pages 5 - 13.

If you are an employee of a county board of
developmental disabilities — use the instructions
found on pages 15 — 28.



Early Intervention
Grants Systems (EIGS)

Non-CBDD Users
(pages 5 — 13)



Registering an EIGS Data Entry or Certification (Non-
County Board) User

Friday, March 31, 2017 9:46 AM

1. Go tothe DODD Website
a. http://dodd.ohio.gov/Pages/default.aspx
2. Locate the County Board icon and click on it
a. Even though the path chosen is routed through County Boards, the link to register associate does not limit
the user to enrolling a county board account

3. Under the Quick Links Section, click on "New Account Enrollment"

| S

4. Locate “l am a subrecipient of early intervention grant dollars and need access to EIGS,” select that option, and
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click Continue

N

5. Select the County you are affiliated with from the Drop Down Menu, then Click Continue

_ D
<

6. Select the role you are requesting from the Drop Down Menu, then Click Continue

N

7. Enter your first name, last name, a temporary PIN, phone number, email address, confirmation of email address
and the code displayed in the appropriate fields, then, click Continue
a. Be sure to write down the temporary pin created, as this will be needed throughout this process
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8. Once the verification screen is presented, review the Confidentiality Agreement and click the check box next to “I
have read and understand the Agreement”, then click Submit
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9. The system confirms the data entered and informs you of a future email to guide you through the remaining part
of the process

_ >
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10. Open the email account that was provided in step 7 and Click on the link provided

>

11. Enter the temporary pin created during Step 7, then click Submit

12. The system will display a verification page

_ >

13. Once the account has been approved an email will be received with approval of the account, click on the link
provided
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14. Enter the pin created in Step 7 and create a new password (this is the last time the pin will be needed)

15. The system will present a confirmation page
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16. An email is received that contains the assigned User ID

17. Withir@ail is a link labeled "DODD Portal", click on that link
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18. Inthe top left corner there is a Login Button, click that button

19. Enter the Username supplied in the email in step 16 and the password created in step 14

20. Inthe top middle of the screen click on "Applitations"
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21. Inthe top right hand corner from the drop down menu labeled "Select Application", choose EIGS and Click Load
Application

22. This will load the application
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Early Intervention
Grants Systems (EIGS)

CBDD Users
(pages 15 — 28)



Registering an EIGS Data Entry or Certification (County
Board) User
Friday, March 31, 2017 9:46 AM

If you are an existing user of DODD applications, follow this link and skip to step # 18
http://dodd.ohio.gov/Pages/default.aspx

If you are a brand new user of DODD applications and do not currently have a User ID, start with step # 1

1. Gotothe DODD Website
a. http://dodd.ohio.gov/Pages/default.aspx
2. Locate the County Board icon and click on it
a. Eventhough the path chosen is routed through County Boards, the link to register associate does not limit the
user to enrolling a county board account

3. Under the Quick Links Section, click on "New Account Enrollment"
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4. Locate “l am a County Board Worker,” select that option, and click Continue

-l D

<—

5. Select the County you are affiliated with from the Drop Down Menu, then Click Continue

-~
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Step 1: You have informed us that you are a County Board Worker

Step 2: Select your County Affiliation

Please select the County you wish to afiNge: |Adams County ~

N

6. Select the Foundation role from the Drop Down Menu, then Click Continue

<

7. Enter your first name, last name, a temporary PIN, phone number, email address, confirmation of email address and
the code displayed in the appropriate fields, then, click Continue
a. Be sure to write down the temporary pin created, as this will be needed throughout this process
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8. Once the verification screen is presented, review the Confidentiality Agreement and click the check box next to “I
have read and understand the Agreement”, then click Submit the Application

New Section 1 Page 4



<—

9. The system confirms the data entered and informs you of a future email to guide you through the remaining part of
the process
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10. Open the email account that was provided in step 7 and Click on the link provided

_ >

11. Enter the temporary pin created during Step 7, then click Submit

— ° <

12. The system will display a verification page
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13. Once the account has been approved an email will be received with approval of the account, click on the link
provided

14. Enter the pin created in Step 7 and create a new password (this is the last time the pin will be needed), then click
Create Your New Password
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15. The system will present a confirmation page

16. An email is received that contains the assigned User ID
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17. Within the email is a link labeled "DODD Portal", click on that link

18. In the top left corner there is a Login Button, click that button

19. Enter the User name supplied in the email in step 16 and the password created in step 14, then click Sign In
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20. Click on County Boards

21. Click on Update My Account Access
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22. Click Continue

UPDATE MY ACCOUNT ACCESS

When you created your mew access account, you were granted a set of permissions that allowed you to perform your job duties. However, it may be required to include additional role groups thi

First, you will be presented with a list of Role Groups to which you currently have accesz. If requestable Role Groups are available, you will be prezented with zelectable options to choose from.

Once you have werified your selections, a request will be submitted to approve your requested changes.

K

23. Click Continue

UPDATE MY ACCOUNT ACCESS
Step 1: Confirm Current Membership

County-Adams-Foundation

\

24. Select the role you are requesting, then click Continue
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UPDATE MY ACCOUNT ACCESS
Step 2: Select a Requestable Function

Based on your affiliation, here are a list of Functions that are available for you to request.

Pleaze select at least one function (but no more than eight]):

Your affiliation is County-Adams-Foundation

O County-Adams-Aszessment Specialist

O County-Adams-Behavior Support (B5C) f Human Rights (HRC)
O County-Adams-Budget Support

O County-Adams-Business Manager

O County-Adams-CB-Preparer

O County-Adams-CB-Reviewer

O County-Adams-CB-Submitter

O County-Adams-Customer Guide

[ county-Adams-Eligibility

O County-Adams-Finance Agreement Coordinator
O County-Adams-Finance Manager

] County-Adams-Investigative Agent

O County-Adams-1T Specialist

O County-Adams-MU| Manager

5] County-Adams-Murse

O County-Adams-0FSR Reviewer Supervisor
O County-Adams-Quality Assurance

O County-Adams-sp_CaseMNote(A

[ County-Adams-55A

O County-Adams-554 Manager/Director

O County-Adams-Superintendent

[ EIGS-Adams-Certificatian

[ EGS-Adams-Data-Entry

Llsp_aAl_OwverrideSubmission
[ sp_A&|ReadOnly

O sp_AAlUser

O sp_DDPAssessor

O sp_DDPReadonly

O sp_DDPUser

E] sp_EmpFirst_CB

[ sp_iT5_RevizeReadOnly
O sp_ITE_Revisellser

U sp_PAWS2ReadOnly

O sp_PAWS2Secllzar

=
25. Click Submit Request

UPDATE MY ACCOUNT ACCESS
Step 3: Confirm Requested Functions

You have selected the following Functions to be added to your account:

EIGS-Adams-Certification

&

[ Back | | Submit Request |

26. A confirmation page is displayed
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27. An email will be received once the role has been approved for access, in the email click on the DODD Portal Link

>

28. Inthe top left corner there is a Login Button, click that button

29. Enter the Username supplied in the email in step 16 and the password created in step 14, then click Sign In
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30. Inthe top middle of the screen click on "Applications"

-

31. Inthe top right hand corner from the drop down menu labeled "Select Application", choose EIGS and Click Load
Application

&

32. This will load the application
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